DATE
Dear Parent/Guardian,

I would like to welcome you and your child to 8th Grade Math. I am excited and looking forward to working with you and your child. To prepare our students for future challenges in Mathematics, we have chosen a program that includes an active approach to learning and problem solving skills. This school year promises to be full of opportunities for learning. I am confident that your child will be successful. I look forward to being part of the academic progress your child will make.

Attached are the Students Information Sheet, Learning Contract, Classroom Rules and Procedures. I am requesting you to sign the Learning Contract and fill out the Student Information Sheet and return it tomorrow.  

If you have any concern or question about your child’s progress, please feel free to email me or call the school. I hope to build a strong relationship as I work with you to ensure the success of your child.

Very truly yours,

Teacher Name
STUDENT INFORMATION SHEET

Name:  __________________________________ Birthday:____________________ 

Home Address: _______________________________________________________
______________________________________________________________________

*******************************************************************************
Parent/Guardian’s Name: _____________________________________________________________________

Relationship to Student: __________________________

Email Address:___________________________________
Contact Number/s:   ______________________Best time to contact:_________


= = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = 
LEARNING CONTRACT

I, ___________________________________ hereby agree to follow the rules and expectations of our 8th Grade Math Class as follows:
1.  We listen when others are talking.

2. We follow directions promptly and without argument..

3. We show respect.

4. We exceed our potential.
I know that if I have any problem, question or concern, I can talk to TeacherName personally after class or email him / her.

By signing below, I also agree to do my best to follow our classroom rules the entire semester. If I failed to do so, I am willing to accept the consequences of my misbehavior.
  ______________________________             ____________________________
Student’s signature                                        Parent/ Guardian’s signature

CLASSROOM RULES AND PROCEDURES

Welcome to School Year 2008-2009. There are a few guidelines for the classroom that if followed, are guaranteed to lead to success for every student involved in Mathematics this school year.

REQUIRED MATERIALS
Every student must have the following everyday: 2 sharpened pencils with eraser, composition notebook and/or loose leaf papers. 

CLASSROOM RULES

1.  We listen when others are talking.

2. We follow directions promptly and without argument.
3. We show respect.

4. We exceed our potential.
RULES in  Working in Groups 

1. You must complete each group activity and individual report. 
2. Play your role in the group. 
3. You have the right to ask anyone else in your group for help.
4.  You have the duty to assist anyone who asks for help.
5.   Help other group members without doing their work for them.
6.  Everybody helps. 
Scoring Rubric in correcting students output 

         (such as class work, warm up,   project, homework, etc.)
[image: image1..pict]               √-  equivalent to 60% – 75%
               √   equivalent to 76% – 89%
               √+ equivalent to 90% – 100%
GRADING POLICY:


Class work, Quiz, Test
35%


Warm Up/Drills
20%


Class Participation
15%


Project
15%


Homework
15%



TOTAL                                    100%



Class work- includes individual/ group work, quiz, test, class activities

Warm Up/Drills/MSA Basic Skills- done during the first 10-20 minutes of the Math class

Class Participation- includes attendance, recitation, performance in class and behavior

Project- Math Portfolio (compilation of notes, work in progress and assessment)  and Math Journal (Math creative writing)

 Homework- The teacher gives a daily homework from Monday to Thursday. Friday is a no homework day if they have completed the homework from Monday to Thursday.

ATTENDANCE AND MAKE-UP WORK:

Being present in class is vital to your success in this subject. Make sure you come on time. However, if you are absent, it is your responsibility to follow the procedure below:

1. Take note of all important matters that you have missed during discussions whenever you are late or absent.

2. Complete all homework and assignment that you have missed by visiting the BCPSS Website at www.bcpss.org.

Log-on using your student number as USERNAME________________ 

 And your first name as your PASSWORD________________________
3. You can make up all missed tests and quizzes provided you have a letter from your parent/guardian stating the reason for your absence.

4. You have five days from the day of your return to make up all work. Your missing grade will then turn into zero if it is not completed.

PROPER PAPER HEADING:

For all paper works, below is the prescribed format for proper paper heading.


                                                   Math 8

Name: __________________________
        Class: _____________
Teacher: TeacherName                                        Date:  ____________
Failure to follow the proper paper heading will result in a deduction in your grade.

GO FOR THE GREEN BEHAVIOR POLICY

        GREEN          YELLOW             ORANGE           RED 

All the students start in the green column which means they are doing GOOD in the class, as they disobey the rules and procedures in the classroom they will be moved to the following columns with corresponding consequences:

YELLOW- First verbal warning

*Last person to leave the classroom

ORANGE- Send to BUDDY TEACHER (15 minutes to put himself/herself back together then return to class and do the assigned task)

*Parent call/send a note to parent, personal talk with the teacher

RED- Office referral 

*In-school consequences

PROCEDURES for GOING OUT of the CLASSROOM

(Lavatory, Health Suite, Office, etc.)

HALL PASS CHALLENGE

First, the student will choose a MATH question (written on a paper) on the Math basket. Then they will write their answer along with the name, time and place of destination on the same paper. After that they will drop that paper on the Math BOX beside the Math basket. Finally, they may get the hall pass hanging on the wall above the Math box. 

NOTE: One person at a time leaves the room with the hall pass.

*Allotted time: 3-5 minutes

CODE OF CONDUCT:

The school follows the Baltimore City Code of Conduct. You are expected to behave in a manner that demonstrates respect for your classmates and the teacher.
